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Reading Rate
"Reading well" does not mean reading everything at the same pace and with the same technique. As a college student, much of your reading will be assigned material. You get information from everything you read and yet you don't read everything for the same reason or in the same way. For example, a novel can be read quickly just to get the story, whereas a poem might be read slowly, perhaps several times to determine the meaning. Good readers are flexible readers. Once they determine their purpose for reading, they adjust their rate to fit the type of material they are reading.
Five Categories of Reading Rates
· Careful - used to master content including details, evaluate material, outline, summarize, paraphrase, analyze, solve problems, memorize, evaluate literary value or read poetry. 
· Normal - used to answer a specific question, note details, solve problems, read material of average difficulty, understand relationship of details to main ideas, appreciate beauty or literary style, keep up with current events, or read with the intention of later retelling what you have read. 
· Rapid - used to review familiar material, get the main idea or central thought, retrieve information for short-term use, read light material for relaxation or pleasure or comprehend the basic plot. 
· Scanning - the method by which you read the newspaper - used to get an overview of the content or to preview. 
· Skimming - done a little more quickly. It is what you do when you are searching for something particular in the text - the way you might read a phone book or dictionary. Used to find a specific reference, locate new material, locate the answer to a specific question, get the main idea of a selection, or review. 
Knowing how to use all five reading styles is a great advantage to you because it gives you a wide variety of ways to handle your reading. It also gives you choices, and the more choices you have, the more power you have to arrange your life in satisfying ways.
You probably already use the first four types of reading - normal, careful, scanning, and skimming. To use the fifth, rapid reading, you need to be able to do the following:
· Move your eyes quickly down a page of text and use peripheral vision 
· Turn the pages quickly 
· Raise awareness of your bad habits and reduce regression 
· Determine what you want from the material before you read it 
· Consider the author's intention 
· Look at chapter questions and chapter summaries 
· Formulate your own question - remember the levels of reading comprehension 
This process may seem awkward and difficult at first but if you stick with it, you will soon find your speed and comprehension increasing dramatically.
HOW TO STRENGTHEN YOUR READING COMPREHENSION
1. Analyze the time and place in which you are reading - If you've been reading or studying for several hours, mental fatigue may be the source of the problem. If you are reading in a place with distractions or interruptions, you may not be able to understand what you're reading.
2. Rephrase each paragraph in your own words - You might need to approach complicated material sentence by sentence, expressing each in your own words.
3. Read aloud sentences or sections that are particularly difficult - Reading out loud sometimes makes complicated material easier to understand.
4. Reread difficult or complicated sections - At times, in fact, several readings are appropriate and necessary.
5. Slow down your reading rate - On occasion, simply reading more slowly and carefully will provide you with the needed boost in comprehension.
6. Turn headings into questions - Refer to these questions frequently and jot down or underline answers.
7. Write a brief outline of major points - This will help you see the overall organization and progression of ideas.
8. Highlight key ideas - After you've read a section, go back and think about and highlight what is important. Highlighting forces you to sort out what is important, and this sorting process builds comprehension and recall.
9. Write notes in the margins if you bought your own textbook - Explain or rephrase difficult or complicated ideas or sections.
10. Determine whether you lack background knowledge - Comprehension is difficult, at times, and it is impossible, if you lack essential information that the writer assumes you have.

Writing - Taking Notes
The purpose of note-taking is simple: to help you study better and more quickly. This means your notes don’t have to contain everything, they have to contain the most important things. And if you’re focused on capturing everything, you won’t have the spare mental “cycles” to recognize what’s truly important. Which means that later, when you’re studying for a big test or preparing a term paper, you’ll have to wade through all that extra garbage to uncover the few nuggets of important information? 
What to Write Down
Your focus while taking notes should be two-fold. First, what’s new to you? There’s no point in writing down facts you already know. If you already know the Declaration of Independence was written and signed in 1776, there’s no reason to write that down. Anything you know you know you can leave out of your notes. 
Second, what’s relevant? What information is most likely to be of use later, whether on a test, in an essay, or in completing a project? Focus on points that directly relate to or illustrate your reading (which means you’ll have to have actually done the reading…). The kinds of information to pay special attention to are:
· Dates of events: Dates allow you to a) create a chronology, putting things in order according to when they happened, and b) understand the context of an event. For instance, knowing Isaac Newton was born in 1643 allows you to situate his work in relation to that of other physicists who came before and after him, as well as in relation to other trends of the 17th century.
· Names of people: Being able to associate names with key ideas also helps remember ideas better and, when names come up again, to recognize ties between different ideas whether proposed by the same individuals or by people related in some way. 
· Theories: Any statement of a theory should be recorded — theories are the main points of most classes.
· Definitions: Like theories, these are the main points and, unless you are positive you already know the definition of a term, should be written down. Keep in mind that many fields use everyday words in ways that are unfamiliar to us. 
· Arguments and debates: Any list of pros and cons, any critique of a key idea, both sides of any debate related in class or your reading should be recorded. This is the stuff that advancement in every discipline emerges from, and will help you understand both how ideas have changed (and why) but also the process of thought and development within the particular discipline you are studying. 
· Images and exercises: Whenever an image is used to illustrate a point, or when an in-class exercise is performed, a few words are in order to record the experience. Obviously it’s overkill to describe every tiny detail, but a short description of a painting or a short statement about what the class did should be enough to remind you and help reconstruct the experience. 
· Other stuff: Just about anything a professor writes on a board should probably be written down, unless it’s either self-evident or something you already know. Put this sort of stuff in the margin to look up later (it’s often useful for research papers, for example). Pay attention to other student’s comments, too — try to capture at least the gist of comments that add to your understanding.
· Your own questions: Make sure to record your own questions about the material as they occur to you. This will help you remember to ask the professor or look something up later, as well as prompt you to think through the gaps in your understanding.
How To Read and Write Notes From A Textbook #1
The following strategy, SQ4R, is built around the idea that what you do before and after you read is as important as the reading itself. Learning is an active process which requires concentration and energy. Understanding and using the following strategies will increase your comprehension and your retention of the information.
S - Survey -
Look over a chapter for a few minutes before studying it in depth.
· Read the title and introductory paragraph(s). Fix the name of the chapter in your mind. Often the introduction to the chapter supplies background for recognizing the purpose of the chapter. It may also state specifically the method of development the author intends to follow. 
· Read headings, subheadings, and italicized words. Go through the chapter heading by heading; these will form a topical outline. 
· Read the summary at the end of the chapter. This will help you focus on the important concepts when you read the chapter.  
Before reading, after the survey
· Use the chapter survey to activate your prior knowledge of the subject. Recall what you already know about the subject by trying to anticipate the chapter's main points. 
· Use the chapter survey to predict the predominant thought patterns. 
· Use surveying to anticipate which portions or sections of the chapter will be most difficult or challenging. 
While reading
· Use the survey as a guide to what is important to learn. 
· Highlight, mark or underline key information mentioned in the survey. (In your notes! Not in the book!)
After reading
· Use the survey to monitor the effectiveness of your reading. 
· Test your ability to recall the key information. 
· Review immediately any material you were unable to recall. 
Q - Question -
Formulate questions before you read the material.
· Turn each heading and subtitle into a question. Form questions from all three sections of the "Levels of Comprehension" attached at the end of the packet (Who? What? When? Where? Why? How?). You should be able to answer these questions when you finish reading and studying the paragraph, section, or chapter. 
· Restate the questions from headings to help fix them in your mind. These questions give purpose to your reading. Remember that reading is thinking, and good students think while they read. 
1st R is Read -
Read the material.
· Read only the material covered under one heading or subheading at a time, and look for the answers to your questions. 
· Read ideas, not just words. 
· Take only minimal notes while reading. 
· Read aggressively, with the intent of getting answers, of noting supporting details, and of remembering. 
· Apply the 50/10 rule for studying; read for 50 minutes and then take a 10 minute break. You will be able to sustain longer study times with better concentration and retention. 
2nd R is Recite -
Do "question-read-recite" for each subheading.
· Answer the questions that you raised before you began to read. Answer fully, and be sure to include the reasons the author believes the answer is true. Recall the answer and do not refer to the book. 
· Tell yourself the major concept(s) of the section. Put the ideas into your own words. If you simply read a textbook chapter, you will probably remember less than one-third of what you read by the following week. In two months, you will remember about 14 % of the material, hardly enough to do well on a test. In order to transfer a greater portion of the material you read from your short-term to long-term memory, you must do something active with the information to help "attach" it to your memory. If you take time after reading each section of the chapter to recite the information, you will ensure that more of it goes into long-term memory. If you recite, you are likely to remember 80 % of what you read after a week and 70 % after two months. Now check your answers by referring to the book.

3rd R is Record -
Take notes from the reading.
1. After having read a section and reflected on what you have read and questioned yourself about the material, you are ready to take notes. Taking notes at this point in time will almost ensure that you are noting the important parts of the section. Go back over the paragraphs and highlight or underline only the main ideas and supporting details with no more than 10-15% of the page highlighted. Use marginal notations as a way to separate main ideas from examples and each of those from new terminology. 
2. Try not to copy information directly from the textbook into your notes! Instead, summarize the information in your own words. This will help you to concentrate and learn.
3. If you do copy directly from the textbook, use quotation marks to indicate that it is a direct quotation. Take care to copy the quotation exactly.
4th R is Review -
Review the material.
· Look over your notes and the headings and subheadings in the text. Get an overall view of the main points. 
· Recall supporting details under each main point. 
· Predict test questions based on these main points, especially questions which would fall into the critical and creative levels of reading comprehension. Try true/false and completion-type questions.

How To Read and Write Notes From A Textbook #2
The P, Q, R, S, T method. Each hour of study should be divided into the following time-periods.
A. Preview: scan the chapter noting italicized and bold-face type, introductory and concluding sentences, diagrams and tables. (5 minutes).
B. Question: write out what appear to be key questions covered in the chapter and answer them orally based on what you already know about the subject. (5 minutes) This step is especially important. 

(The rationale for this step might be initially difficult to understand. Psychologically, we tend to remember better if we have already have in place a conceptual structure by which to compare new information. Consider the student who argues about a 1 point question on a test--this student has a vested interest in the answer and is unlikely to forget the correction.) 
C. Read: read the chapter carefully and critically. Take notes in your notebook or create an outline of the key ideas. (20 minutes).
D. Study: fill in your outline and mentally review the important concepts by comparing your answers to the text. (20 minutes): fill in your outline and mentally review the important concepts by comparing your answers to the text. (20 minutes).   

This step is the "study" in the P, Q, R, S, T Method.  It's quite surprising to many teachers that even at the college level, many students assume that the "R" step is the whole sum and substance studying.
E. Test: shut your book and notes. Repeat, as precisely as you can, all that you can remember about your notes. Important points should be given almost verbatim. Of all steps, this one is the most important. (10 minutes) 



SQ3R - A Reading and Study Skill System
	SURVEY - gather the information necessary to focus and formulate goals.
1. Read the title - help your mind prepare to receive the subject at hand. 
2. Read the introduction and/or summary - orient yourself to how this chapter fits the author's purposes, and focus on the author's statement of most important points. 
3. Notice each boldface heading and subheading - organize your mind before you begin to read - build a structure for the thoughts and details to come. 
4. Notice any graphics - charts, maps, diagrams, etc. are there to make a point - don't miss them. 
5. Notice reading aids - italics, bold face print, chapter objective, end-of -chapter questions are all included to help you sort, comprehend, and remember. 
QUESTION - help your mind engage and concentrate.
One section at a time, turn the boldface heading into as many questions as you think will be answered in that section. The better the questions, the better your comprehension is likely to be. You may always add further questions as you proceed. When your mind is actively searching for answers to questions it becomes engaged in learning.
READ - fill in the information around the mental structures you've been building.
Read each section (one at a time) with your questions in mind. Look for the answers, and notice if you need to make up some new questions.
RECITE - retrain your mind to concentrate and learn as it reads.
After each section - stop, recall your questions, and see if you can answer them from memory. If not, look back again (as often as necessary) but don't go on to the next section until you can recite.
REVIEW - refine your mental organization and begin building memory.
Once you've finished the entire chapter using the preceding steps, go back over all the questions from all the headings. See if you can still answer them. If not, look back and refresh your memory, then continue.
REMEMBER: THE INFORMATION YOU GAIN FROM READING IS IMPORTANT. IF YOU JUST "DO IT" WITHOUT LEARNING SOMETHING. YOU'RE WASTING A LOT OF TIME. TRAIN YOUR MIND TO LEARN!!!


SQ3R Guide Sheet
Name ________________________ Date ________________________
Book ________________________ Chapter / Pages _________________
Survey the chapter
· What is the title of the chapter?
· Is there a chapter summary at the beginning or end of the chapter?
· On what page(s) is the summary located? _____ Read any summary information.
· List the main subheadings in this chapter.
1.
2.
3.
4.
5.
6.
· Are there any graphs, charts, or pictures?
· If so, describe one or two of the following:
Graphs:
Charts:
Pictures:
· Are there study questions listed at the end of the chapter? Read any study questions.
· Are there vocabulary words listed at the end of the chapter? Read any vocabulary words listed
· Describe in one or two brief sentences what this chapter will be about.
Question yourself about the chapter
· Turn the major subheadings that you listed into questions. 
· Use who, What, Where, When, Why, and How when writing your questions.
1.
2.
3.
4.
5.
6.
.
1st R - Read each chapter subheading one at a time.
2nd R - Recite the answers to each question you asked.
· Answer all questions using one or two sentences.
1.
2.
3.
4.
5.
6.
3rd R - Review the entire chapter by going back to your questions and answers.
Combine the information by writing the heading, questions, and answers in outline form.










